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SCOPE OF WORK 

This section outlines the engineering services and other responsibilities SCI would 
perform as the Engineer of Work and Assessment Levy Administrator for American 
Flood Control District. 
 

District:   American Flood Control District, staff and Directors. 

Assessment:  Three Assessment Zones 

SCI or Consultant:  SCI Consulting Group, and any and all employees 
and subcontractors. 

Administration:   Services related to the determination, levy and 
collection of assessment revenues. 

1. In the first quarter of the year, create a database including every parcel in the 
boundaries of the Assessment District, including the parcel attributes 
necessary for calculating the Assessments, and update it with new 
information for the upcoming year. 

2. Obtain upcoming fiscal year estimated cost information from the District to 
use as a basis for the budget in the Engineer’s Report. (Optional) 

3. On a parcel-by-parcel basis, calculate and verify the proposed specific 
assessment amount for each parcel and prepare the preliminary assessment 
roll. 

 

1. Prepare an Engineer’s Report (Optional), in compliance with Proposition 218 
and other requirements.  

2. File the final Engineer’s Report with the District (Optional). 

3. Prepare any needed resolutions and staff reports for the Assessment. 

4. Prepare and assist with the publication of any notices for the continuation of 
the Assessment. 

5. Attend District Board meetings as needed, including those at which the 
Engineer’s Report is approved and the public hearing is held. 

 

1. After the close of each fiscal year on June 30, obtain the final lien-date 
Assessor Roll from the County and create an updated District database.  

2. Identify new or changed parcels that may require an updated or new 
assessment calculation and recalculate the final assessment on a parcel-by-
parcel basis. 
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3. Finalize the Assessment Roll, other documents and supporting materials for 
the assessments. 

4. Prepare the final Assessment Roll for the Assessment District and submit it 
to the County for inclusion on the upcoming fiscal year tax bills. 

 

1. Verify and validate Auditor’s levy data prior to the printing of tax bills. 

 

1. Provide the County Auditor/Tax Collector with our toll-free phone number so 
property owners can directly contact SCI Consulting Group throughout the 
fiscal year regarding any questions that arise. 

2. Throughout the fiscal year, research and, if necessary, revise any 
Assessments which we find to be based upon incorrect information being 
used to apply the method of assessment.  (It should be noted that, due to our 
comprehensive levy validation procedures, actual revisions are expected to 
be very minimal, if any.) 
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